Quick Start Guide (US)

TSI Link™ for Respiratory Protection va‘

Overview

TSI Link™ for Respiratory Protection provides a centralized, web accessible application for FitPro™ Ultra, keeping
everything in sync and in one place. The data also can be integrated with Customers HR or other systems. The
application includes a Program Management Portal for managing fit testing, scheduling, respirator training, and medical

clearance. The application saves time and improves coordination.

1. Log in and Get Started
Activate Your Account:

1. Go tothe TSI Website and request a subscription.
A TSI representative will follow up with you

2. After an order is placed, you’ll get a welcome email to register
for a TSI online account.

3. If you don’t already have one, register for a TSI account login at
TSl.com/register. Detailed instructions are on the right side of
the page

4. Loginto TSI Link™ for Respiratory Protection at
https://resfit.tsilink.com/ using your TSI account login

5. The first user on the account will need to enter the Activation
Code.

2. Configure Your Settings

TSI Link for Respiratory Protection
Model Number: TSIL-RP-S1

TSI Link™ for Respiratory Protection software subscription. It includes access to Program
Management Portal and AP Integration for PortaCount™ Respirator Fit Tester users.

Subscription
-

TSI Link™ for Respiratory
Protection 1 Year Subscription

TSIL-RP-51 REQUEST

TSI Link™ for Respiratory
Protection 2 Year Subscription

TSIL-RP-S2 REQUEST

TSI Link™ for Respiratory
Protection 3 Year Subscription

TSIL-RP-S3 REQUEST

TSI Link™ for Respiratory
Protection 5 Year Subscription

TSIL-RP-S5 REQUEST

TSI Link™ for Respiratory
Protection Free Trial - 3 months

TSIL-RP-SWT REQUEST

REQUESTA QUOTE

Choose the Settings tab on the left side to start configuring the Program Management Module

ACCOU NT Ta b Respirator Training Medical Clearance
. Track Respirator Training . Track Medical Clearance
° Toggle Tracking and Scheduling on or Off for: i) Respirator Training Expires W Medical Clearance Expires

Respirator Training and Medical Clearance


https://tsi.com/
https://tsi.com/register/registration/
https://resfit.tsilink.com/

o If Tracking is ON but Expiration Tracking is
OFF: You'll see statuses as Compliant (if
completed) or No Record (if not), but the
system won’t flag expirations.

o If Tracking is ON AND Expiration Tracking is
You'll see all compliance statuses and
expirations associated with Respirator Training
Medical Clearance.

These settings impact what you see in Program Status,
Manage People, and Scheduler pages.

Statuses without Expiration Dates —Statuses with Expiration Dates

Medical Clearance Status Medical Clearance Status
Breakdown of medical clearance status Breakdown of medical clearance stat
#
Category # Users Category Users ON:
and
Total 5
Overdue (Scheduled
Overdue R
(Unscheduled) -

Total 5



Functionality Program Admins | Test Admins
View and filter on the Program Status page v v
ADMINS Tab View records within the Settings tabs v v
Edit, create, and delete records within the Settings v
tabs X
e Lists the two types of Admins: Program and Import data in the Settings Import tab v X
Test Administrators, who have different View, edit, create, and delete employees from the v v
functionality M_anage People page
e Add NEW or Delete Admins View fit test records v v
. . . Edit aspects of fit test records (Notes, Next Test v
e See appointments assigned to each admin Date, Respirator Size) X
View, edit, create, and delete appointments in the v v
Settings Scheduler
";. ACCOUNT = ADMIN & DATASETS 23 CUSTOM FIELDS wf RESPIRATORS - & Create and Clear Dpen appoinlment SlDtS V( (
(: ilt
% an z-e Refresh Data m
Last Name First Name Email Role Last Updated Actions
Anderson Gary - Test Administrator 3/15/2025 5:35 PM
Anderson Nels ] Program Administrator 4291202585 . Eyit
Cole Ryan = Test Administrator 3M5/2025 5:3¢
# Delete
Komanecky Paul Test Administrator 315642025 5:3!
@ View Appointments
Little Sean Test Administrator 5/15/2025 9:31

3. Select Your Dataset
Choose which dataset you would like to use. Different Data Sets can be used to separate data  settings

from different location or departments. When the new company first access the portal they WACCOUNT =£.ADMINS
will see two data sets:

=g Filter results & Retr

e Default — Use this dataset for all your day-to-day data and regular program activity. hame
e Sandbox — Use this for testing features or workflows. You can safely upload data here et
without affecting your live or frequently used records.

Default

Note: information that has been imported, or manually added, will only be added to the Active Dataset that was in use
at that time.



4. Import Your Data

Upload your data using CSV templates files in this order for best results: Settings

°&AGGOUNT “2ADMINS & DATASETS Z5CUSTOM FIELDS

1. Custom Fields

o Set them up manually or import them first via CSV. Se‘e:ame
2. People
o Use the exporting of people’s records from each FitPro™ Ultra instance. Select the table you wish 1o import your data into

o Choose Overwrite if importing records with duplicates.

-

Custom Fields

Tip: FitPro™ Ultra exports don’t include all fields included in TSI Link for People
Respiratory Protection. Importing data from a training or HR system can ensure Fit Tests
you add the information for all the right people

Wedical Clearance

Respirators

3. Fit Test & Medical Clearance
o Import this data after People are loaded.
4. Respirators, PortaCounts, and Daily Checks

o Set up Respirators and PortaCounts manually, or import them at any time.
o Import Daily Checks at any time.

PortaCounts

For data that will be updated more frequently, you can integrate to the API. Detailed specs are available on TSI’s API
Developer’s Portal.

# Edit Email Template

5. Customize Your Automated Emails
Notice: Y“o‘ur Respirator Fit Test is Due Soon

e Go to the Email Templates section in Settings.

Wl Eravied (sent automatically)

e Enable or disable templates as needed. Fle tdt Foma: Tabie
H 1 1 Y] = 2 X, = i ow & {x
e Personalize your messaging for each email type BIYussr £XNEEnSH
Dear
This is a reminder that your respirator fit test is due before
Setti ngs Required Action:
% ACCOUNT =LADMINS @ DATASETS 3,CLSTOM FIELDS weRESPIRATORS @ PORTACOUNTS & IMPORT &2 Please use the link provided to schedule your fit test at your earliest convenience.
- We look forward to helping you complete your fit test soon.
&% Refresh Data
Category Type Subject Enabled
Fit Test [} Confirmation: Respirator Fit Test Appointment has been Scheduled Yes H
Fit Test o Reminder: Upcoming Respirator Fit Test Appaintment No /  Edit
Fit Test o Congratulations: You Passed Your Respiralor Fit Test Yes Revert
Fit Test o Action Required: Your Respirator Fit Test is Overdue Yes

6. Manage People

e Configure your view: Hide or show columns as needed.


https://developers.tsilink.com/docs/tsi-respiratory-protection-api/1/overview
https://developers.tsilink.com/docs/tsi-respiratory-protection-api/1/overview

o Columns are sticky—your view stays the same after refresh or
login/logout.

¢ View past employee records: Clicking View Details on an employee record will
display a menu that includes Info, last Fit Test, Medical Clearance, Respirator

Training, and all upcoming appointments.

e Add Supervisors manually: Best practice is to assign supervisors as users are fit

tested.
e Export to Excel: View up to 1,000 records per page. Copy and paste directly
into Excel if needed.

7. Configure Program Status

el
]

[, Clemam Sk
EC) -8

o
-

arka Y Show/Hide Columns
| e Fist Narma
| [ 1d Humber [ company
= 3 Locatien [ pepartment
il % Fil Test Stalus [ Clearance Status
| sl Training Status O Emai
N B Respiator Requirea [ active
e Is a Supervisor? CInote
aston
e——
CANCEL m
"

@ Due Soan
3 o soon

Program Status

Filter By

e Customize your view with filters and columns. Bhezrm .
o Filters are sticky—they stay applied after refresh s
or login/logout. e

[ Boston

o By default, no filters are applied (this includes Olcneage
[ minneapoiis
records with blank values). —
e Use this page to get a high-level view of compliance D ranane

[ san Diego

across all categories.

[ Department v

8. Scheduler: Set Up and Start Booking

E=F|'.Tes(.slaltlusl . o
Ereakdown of il test status fo k

Category #Users

Overdue (Unscheduled) 7

Total 134

The Scheduler is your central hub for managing appointments across Fit Testing, Medical Clearance, and Respirator

Training.
View and Manage Appointments

The Appointments tab shows a calendar-style view of all scheduled events and
available time slots.

e View Options: Toggle between Day, Week, Month, or Agenda views.
o Agenda view gives a full list of all appointments and open slots for a
selected day.
e Filter Options:

o Filter by event type (Fit Test, Medical Clearance, Respirator Training)

o Choose to show only scheduled events or your own events

To schedule an appointment:

Medical Clearance
@ May 26, 2025 - 9:00 AM — 9:45 AM

Fit Test
@ May 26, 2025 - 1:00 PM - 1:15 PM

Fit Test
® May 26, 2025 - 1:00 PM - 1:15 PM

Medical Clearance
@ May 26, 2025 - 6:00 PM —6:45 PM

People will self-schedule using the applications automated emails. If an admin wants to schedule an appointment

within the application:

e Click on an open slot and assign an attendee
OR
e Click on any blank space to create a new slot and assign an attendee

20

27



Subscribe to Your Calendar {9 Subscribe to the Galendar

Sync your Scheduler with your personal calendar:

Al

1. Click Subscribe

N

subscriptions are read-only

Apple Calendar, Outiook for Windows, Thunderbird

B Limit oy Events

Select your calendar type (Google, Outlook, etc.) 9 vt o 5

Click below to subscribe to the selected calendar. If the incorrect calendar opens you will need

3. Choose event types and whether to include just your own events and e

open slots B s
4. Click Subscribe to connect and sync automatically

Please select the calendar subscription format and follow the instructions. Calendar

CLOSE

Manage Appointment Slots
The Manage Slots tab lets you create and control the availability of appointment times.
To Create Appointment Slots:

Select a Category (Fit Test, Medical Clearance, or Respirator Training)
Choose the date(s) and time(s)

Set the duration

Assign an Admin

Choose a Location

(For Fit Tests only) Select a PortaCount

ok wnRE

To Clear Appointment Slots:

1. Choose a Category
2. Select the date range
3. Specify the time window

[ APPOINTMENTS (3 MANAGE SLOTS

CREATE  CLEAR
Category

Fit Test

From *

[ 051412025

For each day befween ™
Hours Minutes

08 = 100 ~ AM
Create slots of duration*

Hours Minutes

0 =~ 130 -
Administrator
Administrator, Program

Location

Device

CREATE SLOTS

% SETTINGS
To®
[ 01812025
and
Hours Minutes

04 ~ 00 ~ PM

P Include Weekends




Note: Open slots appear in the Self-Scheduling Link, sent through automated emails, where users can choose an
available time.

Calendar Settings

First Weekday
Monday -

Customize Scheduler Settings

Use the Scheduler Settings tab to adjust how your calendar looks and works:

Calendar Layout
Medium (recommended) -

# Tvelve Hour Clock

e Set the start day of the week
e Choose how many days are shown at once S
o Define event size on the calendar o v a0 -

e Choose between 12-hour or 24-hour time format e
00 - 30 -
e Set default appointment durations for each category

Respirator Training Duration (minutes)
Hours Minutes

9. Ensure Connection with FitPro™ Ultra
Make sure FitPro™ Ultra is connected to TSI Link™ for Respiratory Protection and using real-time cloud data.

Connection Steps

1. Open FitPro™ Ultra on your device.
On first login, you’ll see a Welcome screen—click : '€ FitPro™ Ulfra
through to continue.

3. You will then need to do a one-time acceptance, -
giving the application permission to access your
account. « Profie acces o your e

4. Select “LOG IN TO TSI LINK™ FOR RESPIRATORY
PROTECTION CLOUD” (if not already on that page). _— _

5. Login using your TSI credentials. 2 = \og s PO kA orrLg

6. Inthe side menu, go to Data Management.

7. Choose the dataset used in TSI Link™ for Respiratory Protection and set it as
Active.

ess 1o your TS|

8. Confirm that your cloud data appears and updates in real time. v

/' Edit
When connected, your data will flow between FitPro™ Ultra and TSI Link™ for @) Details
Respiratory Protection—keeping everything up to date across both platforms. T Soot

* import

‘= Custom Fields

=, Protocols

@ Delete

+/ SetAclive

'aﬁ Knowledge Beyond Measure.
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